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government through effective implementation of Right to 
Information Act" for the year 2012-2013  

1.0 	 Introduction 

The Department of Personnel and Training (DOPT), Ministry of Personnel, 
Public Grievances and Pensions, Government of India, is the nodal 
Ministry for the Right to Information Act. It is administering a Plan scheme 
titled 'Improving Transparency and Accountability in Government through 
effective Implementation of the Right to Information Act'. The primary goal 
of the scheme is to contribute towards more accountable and transparent 
government and it has several components including programmes for 
awareness generation, training and e-governance initiatives for RTI for 
achieving the purpose. 

An Internship Programme has been a felt need for the Ministries and 
Departments in the Government of India, which is beneficial both to the 
Departments and the interns. This will help the Ministry/ Department 
consolidate and document its experience in the implementation of RTI, its 
successes, constraints in implementation, identify the areas which need 
more attention, address the gap areas and suggest what more needs to 
be done to help achieve the objectives of the Act. The interns would be 
familiarized with the process of seeking information and enabling access 
to information under the RTI regime. 

Under the scheme, DOPT is offering short-term internships to 
Undergraduates pursuing five year integrated course in Law to conduct an 
analysis of RTI Applications in select public authorities. 

2.0 Areas of Study and Research Output 
The RTI Internship is being offered to analyze a sample of the RTI 
applications received in the year 2011-2012 by select public authorities. 
The analysis of the applications would aim to get an overall picture of the 
applications received and do an indepth study of the information sought 
and the response by the CPIO/ Public Authority. Templates of the 
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to study and analyze the RTI applications and the last week for writing the 
report. 

e) The interns will be required to study the applications received by 5 CP1Os 
within the public authority which receive the maximum applications. They 
will be required to select randomly 20 applications from each CPIO for 
study. In case the Public Authority has only one CPIO the interns may 
study RTI applications received by 5 divisions. 

The interns are expected to collect the sample RTI applications and finish 
Template I in the first week and then finish Template II in the next two 
weeks. Copies of all RTI applications analysed will be submitted to DOPT 
alongwith the report. A soft copy of the templates has to be submitted to 
the email id usir-doptanic.in  by 1 st  February, 2013. Non submission of 
either will be read as an incomplete report. 
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No of applications recieved by the PA in 2010-

2011 

Responsibity of Suo moto 

disclose re 

No of penalties imposed on the CPIOs of the 

Public Authority during 2010-2011 
No of cases of disciplinary proceedings 
recommended b CIC durin 2010-2011 

Logo displayed on the point 

of receiving applications 

Yearly updation of suo moto 

disclosure 

TEMPLATE 1-Public Authority Level Analysis 



Template II -Detailed Analysis of the RTI Applications 

SI. No 	 1 	 2 	 3] 	 4 	 S 	 61. 	 7 
— 

8 9 

Basic Information  

I Background of 

applicant 

Rural 

Urban 

2 
Sex of applicant 

Male 

Female f 
3 Applicant 

Government 

Yes 

No  
4 Applicant from the 

same Public 
. 	 .. 	 ,. 

Yes 

No 

5 Application Date 

6 Date of receipt in Public Authority 

7 
Language of 

Application 

Hindi 

English 

Other 

8 
Legible 

Yes 

No 

9 
Pages in 

Application 

1 to 2 

3 to 5 

>5 

Fee 	 - 

10 

Mode of Payment 

Cash 

IPO 
Draft  

CAPIO 

11 
Correct Fee 

Yes 

No 

12 Additional fee 

snupht 

YPS 
No 

13 Information 

sought by BPL 

Yes 

No 



Content of a • plication 

1 to 5 14 
No of questions 

asked 

15 Approx no of 

words used in 

framin uestion 

>10  

< 200  

201 to 500 

>500 

Application relates 

to 

Information 

Sought on.issues 

related to 

Information on life 

Information 

sought relating to 

Information 

sought relates to 

number of public 

Information  

Clarification  

Grievance  

Policy  

Personnel  
Third Party  
Non Public Authority 
Public Grievance  

Yes  

No  
Current Year  
Last 1 year  
Last 1 to 5 years  
>5 years old  

1  

2  

>2  

I to 5 
Pages of 

information sought 

Certified copies 

sought 
	

No 

Priced 
Publication sought 

10 to 50 

Form in which 

Information 

sought 

Information 

sought through 

Photocopies 

Samples 

r•in r P. t 

Application linked 

to an event or new 

poicy decision 

Information is 

availble in Public 

Domain  

Information 

sought under the 



Transfer of Application 

29 Application Yes 

	 transferred No  
— 

30 Yes 
Transferred in time 

No 
Reply to Information 

31 
Replied to in time 

Yes 

No 

32 Information 

sought given 

Yes 

No 

33 Reasons for 
• 	 - ... 	 .. 	 . 	 .. 

Yes  
11 	 • 

34 Third party 

	 consulted 

Yes  

No 

35 severability clause 

	 applied 

Yes  

No 

36 exempt 

information 

disclosed due to 

yes 

No 

37 assistance sought 

from other officers 

Yes  

No 

38 Information given 

but after due date 

Yes 

No  

39  
Inspection sought Yes  n 

_Nn 

40 

Inspection given 

within 30 days 

Yes 

No 

41 

Inspection time 

<1 hour . 

i to 4 hooN  

1 day  
>1 day 



First Appeal 
42 Yes 

First Appeal Filed No  
• 

43 Information not given 
— 

Information not given 

in time 

Additional fee sought 

Reasons for rejection 

not conveyed 

Basis of Appeal Insufficient 

information given 

Information given is 

not correct 

Information given but 

applicant not satisfied 

Information given but 

not received by 

applicant 

44 Was a copy of the 

RTI application and 

eply of CPIO 

annexed 

Yes • 

No  

45 Did the appeal 

stick to the 

information sought 

in the RTI 

Yes 

No  

46 Personal hearing 

sought 

Yes 

No 

47 Personal hearing 

given 

Yes 

No 
48 

FAAs decision 

accept the appeal 

reject the appeal 

Directions to CPIO 

Second Appeal 

49 Second Appeal/ 

complaint Filed 

Yes 

No 

50 

CICs decision 

accept the appeal 

reject the appeal 

Penalty imposed  

Disciplinary procedings 

recommended 

recommendations to 

public authority 

51 -ZICs decision 

complied 

Yes 
No  
Writ filed in High Court 
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